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GOVERNMENT OF TRINIDAD AND TORAGO -

IOR SPECIFICATION AND DESCRIPTION

JOBTITLE: - Teacher I (Primary)
MINISTRY/DEPARTMENT: * Ministry of Edication
DIVISION: B " Primary School
SECTION: U NA |

UNIT: O A

ROLE & CORE FITNCTTONS:
This job requires the incumbent to teach all the subjects on the primary school curricutum.

Duties include monitoring the progress of students, effective classroom supervision and guidance
to ensure the overall development of students. ' -

EDUCATION, SKIT.T.S & SPECTALISED TECHNT OQUES:

» Five (5) GCE 'O' Level/CXC subjects (General Proficiency Level Gra.de Tor 1) iﬁcludiug
English Language, Mathematics and Science. - _ )

« Certification in teaching as evidenced by the possession of a Teacher's Diploma or equivalent.

¢ Sound human relations skilis.

+—Sound commumitation skills:

. _Sound classroom management skills.

; Sound plapning and ogggni_sing sk_llls _

. Ba;sic skills i the observation and anal};sis of students’ behaviour.
« Basic counselling skills.

+ Basic evaluation and measurement skills.

« Basic computer skills.



. 'Sc_mnd Iﬁlowiéaée of the. subjects oﬁ the pnmaxy éc_:hoo_l_ curriculum.

e Sound knowledge of the philosqphy and psycholo gyof educaﬁon.

« Sound knowledge of safe operation of fixtures and equipment common to a primary school.
« Sound knowledge of evaluation and mgaslgcmgnt tec}:giques. o

« Sound kuowled.ge of modern methods, princip_l&s_ and techniques of teachmg.

+ Working knowledge of principles and techmiques of poqnsel]ing.

« Basic knowledge of the Education Act and other relevant legislation.

« Basic knowledge of the principles and practice of First Aid.

« Basic knowledge of relevant computer applications.

« No experience reqiired.
WORKING CONDITTONS:
Physical Environment and Hazards:
o Duties are performed in an environment in which the incumbents are exposed to:
o chalkdust (60%).
Physical Demand:
This job involves:
 performing outdoor duties with students e.g. conducting physical education classes.
Special Conditions:
This job involves:

« encountering emotional and irate parents and students - 15%




REPORTS TQ:

= Principal (Primary)/Vice Priocipal (Primary)/ -
.Semier Teacher (Primary)/Head of Department

N/A.

N F Sumervic:

Periodic supervision based on
detailed procedures (weekly).

- NA

- N/A

N/A

To .r'e'c_eivc and pxovide informatien
on students' progress and other school

« Parents/T eac-:he.r; |

~Inatters (moathly ).

To attend meeﬁhgs of parents and

teachers m order fo discuss/resolve
problems relating to the school in

general.



1. Plans a programme of learning and aCtIVItIES in OnE Or IIOIE sub_jects to develop the
knowledge, skills and attitudes of students in accordance with the established curriculum at
the primary level. This includes the preparation of:

» the scheme of work which guides the applhication of the curmculum;

o the txmetable Whlch 1den11ﬁes the schedule of sub] ects to be taught

. the lesson notes Whlch deﬁne specific areas/toplcs to be covered;

» therecord of weekly teaching/learning programmes and the evaluation of the same. -

2. Guided by the approved programme, prepares lessons and delivers instruction to students ini
. the subject areas for an assigned class. This includes the preparation of charts, diagrams and
other general teaching aids and the use of appropnate teaching methods, techmques and -
strategies such as lectures, discussions, demonstrations, selected audio-vistal ald, group and -
md1v1dua1 Work

3. Prepares, admmlsters and marks tests, pro_]ects and other a351gnments to evalnate students'
progress, and maintams records of students attainment in curriculum area over a designated

period.

4. Prepares and delivers instruction and gives giidance to improve students' perfofmancé'iﬁ area
where progress is below the required standard.

5. Initiates and supervises approved co-curricular activities across the school curriculum, in
keeping with the Ministry of Education guidelines.

6. Supervises students during approved activities in the classroom and on the school compound
to ensure their safety and good conduct. '

7. Monitors the all-round development of students and discusses progress and problems with
students, school administration, parents and other relevant parties as necessary.

8. Ensures that students maintain proper discipline and keeps the classroom and other learning
areas in an orderly and sanitary condition.

9. Performs routine record-keeping functions sach as:
« keeping records of punctuality and attendance;

» preparing term assessment records;

- ——=-e wKeeping reports-and accurate school-tecords of students*progress. -+ e e

10. Performs other duties related fo teaching fimction which may be assigned from time to time.

4



EQUIPMENT ANDV/OR PROTECTTVE GEAR TISED:
» Required to observe safety precaution in the operation of:
= audio visual equipment.
« small appliances, épparatus specific to subject tanght
+ Required to use relevant protective gear in the performance of teaching dutiés.
ATTHORTTY TO:
» Enforce the tules and regulaﬁons of the school in accordance with established procedures.
» Discipline students within stated lmits.
* Recommend the purchase of materials ami eqlﬁpment.
. S—ign and distribute stude-:nts‘ academic reports.
+ Recommend placement of students based on academic performance.
PERFORMANCE CRITERIA & STANDARDS
This job is satisfactorily performed when:

« Teaching and other related activities conform to the requiréments of the approved primary
school curriculum and are completed within the spécified time.

» Students display an understanding/knowledge of the area(s) tanght, as reflected in the results
of tests and assignments.

manner stipulated by the Principal and the Mmlstty of Education.

» Counselling is provided to students as required.






